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Logging��in ��to ��list.smu.edu ��
Each��list��has��a��unique��login��and��password��combination.����In��most��cases,��IT��synchronizes��all��administrator��passwords��
across��the��various��lists.����This��service��does��not��use��your��SMU��ID��and��Password��combination.��Instead,��it��uses��your��SMU��
email��address��and��a��local��password.����The��address��must��be��in��the��same��format��in��the��listserve��software(i.e.��smu.edu��and��
@mail.smu.edu��are��not��interchangeable��in��Lyris!)��

1. Login��with��your��� �





��

  Basic��Information��
o Rename��the��list��(also��changes��the��list��address)��
o Reports—receive��subscription��reports��and��other��reports��on��a��specified��schedule��

  New��Subscriber��Policy��
o Security��Tab—Security��drop��down—controls��who��can��subscribe��to��the��list��

  Email��Submitted��Content��
o Controls��the��header��and��footer��of��each��message��
o Security��tab—configure��to��only��allow��list��administrators��to��send����
o Approval��tab—configure��


