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1. Policy Statement 
It is the policy of the University to comply with Texas mandatory reporting regulations. 1 

SMU believes that all members of our community have a moral and legal responsibility to protect the safety and 
welfare of non-enrolled Minors participating in Youth Programs and activities held on or off campus. To promote 
the protection of Minors, the following guidelines: 

 Describe the requirements of administrators, faculty, staff, students, volunteers, and others who 
interact with Minors and  

 Inform all members of the university community of their obligation to report any instances of 
known (observ 9-3.3 (n)-0.8 (c)br(c)-4.8 0.(f)]TJ
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k. University employees or volunteers who may have incidental contact with minors but do not work 
directly with minors in a youth program. All university employees will be required to comply with 
mandatory reporting requirements under these guidelines and any implementing procedures and 
under the law. 

l. 
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Minors Information Form submitted by the Program Director to Conference Services (and/or 
Office of Risk Management). 

vii. SMU Faculty and Staff as Program Staff  
1. SMU faculty and staff are automatically assigned to an online, state-approved 

Protecting Youth: Preventing Abuse and Neglect training through Human Resources 
every two (2) years. 

2. Assignment notifications are sent via smu.edu email.  
3. Successful completion fulfills the training requirement outlined by the state 

requirements. 
4. Verification of successful course completions can be found in my.SMU. 

viii. SMU Students as Program Staff 
1. Enrolled students may request access to the online, state-approved Protecting 

Youth: Preventing Abuse and Neglect by contacting the Office of Risk Management 
at riskmanagement@smu.edu.  

d. Background Checks 
According to the Texas Youth Camps provision in Administrative Code Rule §265.12f, prior to the 
scheduled start date of the Program, the Program Director must attest that each individual 
listed by the Program Director on the Texas DSHS Campus Program for Minors Information Form 
has also satisfied the background check requirements described in this section. 

Each Authorized Adult must have passed a criminal conviction and sex offender background 
check within the previous 365 days before participating in any Program.  

i. SMU-Owned Programs 
1. SMU HR will conduct the checks. 
2. The cost of the background checks will be the responsibility of the department, 

activity, program, or external third-party accountable for the program. 
ii. Third Party Programs 

1. Program Directors are responsible for selecting a verified provider to conduct the 
checks.  

2. The cost of the background checks will be the responsibility of the department, 
activity, program, or external third-party accountable for the 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=25&pt=1&ch=265&rl=12
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a. If the Program Director wishes to seek approval for an Authorized Adult 
with such convictions, they must: 

i. share the information with the SMU Office of Risk Management. 
ii. The Office of Risk Management will then collaborate with the SMU 

Protection of Minors Oversight Team to conduct a case-by-case 
assessment to determine potential risks to Minors. 

b. If approved by the SMU Protection of Minors Oversight Team, the Program 
Director can include them on the Certificate of Compliance Form. 

3. The Program Director should inform each Authorized Adult of their ongoing 
responsibility to report if they are: 

a. Arrested, convicted, or charged with a crime related to child abuse or 
neglect, sexual offenses, sexual exploitation, domestic violence, or other 
violent acts, or 

b. Served with a protective order, restraining order, or injunction due to 
allegations of stalking. 

c. If an Authorized Adult discloses such information to the Program Director, 
the Program Director must suspend their participation in the Program until 
the SMU Protection of Minors Oversight Team clears them for participation. 

e. Standard Operating Procedures  
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7. Compliance and Administration Responsibility 
The Protection of Minors Oversight Team which consists of representatives from the SMU Police Department, 
Office of Risk Management, Department of Human Resources, and Office of Legal Affairs are responsible for 
administering and interpreting these guidelines and requirements.  

SMU Policy 11.2, Environmental Health and Safety, requires in part, “…that University operations are conducted 
in compliance with accepted health, safety, and environmental regulations where appropriate.”  Policy 11.2 
applies “to all campuses owned and operated by the SMU and all locations where SMU may be conducting 
programs of any kind including research, student programs, and engagement programs or other work or 
programs on behalf of SMU. All faculty, staff, students, volunteers, contractors, and visitors are expected to 
comply with these guidelines.” 

Program site visits and audits are conducted randomly for assurance of compliance. 

Questions regarding these guidelines should be directed to riskmanagement@smu.edu. 

For additional information, please visit  

https://www.smu.edu/BusinessFinance/Risk-Management/Risk-Management-Insurance/Protection-of-Minors. 

8. Records Retention 
All applications, background checks, training, and other required personnel documentation shall be maintained 
with the Youth Program in hard copy or electronic format for a minimum of two years following a person’s last 
day of service. Criminal background check records (for SMU faculty and staff) are maintained by Human 
Resources in compliance with the University’s record retention policy. 

9. Periodic Review 
These guidelines are maintained by the Office of Risk Management. The University will review these guidelines 
periodically to capture evolving legal requirements and opportunities for enhancement of the Protection of 
Minors framework. 

10. Resources and References 
a. SMU 

i. Certification of Compliance Form for Youth Programs on Campus 
ii. Conference Services Forms (including Conference Organizer/Program Director Manual  

iii. Standard Operating Procedures 
iv. University Policy 11.2. Environmental Health and Safety 
v. University Policy 7.26 Duty to Report, Mandatory Training 

vi. Youth Programs Planning Guide for SMU-Sponsored Program – still being finalized with OCS 
vii. Youth Programs Planning Guide for Third Parties – still being finalized with OCS 

b. STATE OF TEXAS 
i. Texas Education Code § 51.976 

ii. Texas Education Code - Chapter 51.9761 
iii. Texas Family Code 261.101 
iv. Texas Youth Camps Administrative Code Rule 265.12 
v. Texas Mandatory Reporting Law 

vi. Report Abuse, Neglect, or Exploitation to State of Texas (Poster)  
vii. Campus Program for Minors Information Form (Texas 
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11. Definitions 
These definitions apply to terms as they are used in these guidelines. 

Authorized Adult: Individuals 18 years of age or older, paid or unpaid, who interact with, supervise, 
chaperone, or otherwise oversee Minors as a part of a Program and who have satisfied 
the training and background check requirements outlined in these guidelines. 

Campus: All buildings, facilities, and properties that are owned, operated, managed, or controlled 
by the University. 

Child Abuse and/or 
neglect: 

Endangerment of a Minor’s physical or mental health due to acts of commission 
(physical, sexual or psychological abuse) or omission (child neglect). Texas law broadly 
defines “abuse” and “neglect” so that every action in which a child’s physical or mental 
health or welfare has been or may be adversely affected is potentially covered.  
For more information, individuals can refer to Texas Family Code, Title 5, Subtitle E, 
Subchapter A, Section 261.001 

Direct Contact Contact with Minor participants, whether intentional or unintentional, as part of a 
Youth Program. 

Minor: Any individual under the age of 18. For purposes of these guidelines, this definition does 
not include persons under the age of 18 who are enrolled for academic credit, have 
been accepted for enrollment and are attending new student orientation sessions, or 
are working 

https://statutes.capitol.texas.gov/Docs/FA/htm/FA.261.htm
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.261.htm
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